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Health and Safety Hazards
This document identifies the health and safety hazards at Sir John Soane’s Museum. It does not represent a full risk assessment but is designed as an aid for teachers to write their own risk assessment. 
Supervision and behaviour

· The Museum is a public building and adult group leaders must remain with their students at all times to supervise their behaviour, ensure their health and safety, and accompany them in the event of an evacuation.

· Groups must have the correct adult to student ratio of 1:10 or 1:8, as specified at the time of booking.

· If the behaviour of anyone in your group adversely affects the safety or enjoyment of other visitors or staff, or causes damage to the exhibits, this person may be asked to leave. Please brief your students about appropriate behaviour and have contingency measurers in place in case anyone is asked to leave the building.

First aid / emergency situations

· The Museum has trained members of staff able to provide first-aid treatment.

· There are fully equipped first-aid kits in the Museum, but please bring children’s individual medication where necessary.

· All first-aid incidents are recorded.

· It is the responsibility of the school to carry personal medication such as epi-pens if there is a child or children in their class who has special medical requirements.

· In the event that an evacuation is necessary, please leave the room in an orderly fashion. Staff will direct you to leave by the nearest exit and point you to a safe gathering area.  Do not stop to collect coats or bags. While outside at a safe meeting area, staff will update you and then allow you back into the building once the all-clear has been given.
Stairs

· The public areas of the museum are arranged across three floors: Crypt, Ground floor, First floor.

· All these floors are linked by stairs of 18 steps to each floor, and across the session children will have to go up and down stairs several times.

· The Museum is entered through the No. 14 entrance which is the door next to main visitor entrance.

· The Art Room and toilets are all located on the Lower Ground Floor so groups will be taken downstairs from the Ground Floor immediately on arrival.

· All of our staircases have a handrail on one or both sides. Children are encouraged to go down in single file with at least one hand holding the rail. 

Doors

· There are a number of large doors, some containing fragile glass, between the Art Room and the Museum that cannot be kept open permanently in order to maintain security. Some of these doors are also fire doors so again cannot be propped open. As these doors are heavy, we often ask that school staff open and hold the door for the children.

Floors

· Due to the age of the building some of the floor surfaces are not perfectly level but trip hazards are minimal. Children should walk – not run within the building.

· There is a mixture of floor surfaces within the collection from marble, Portland stone, wooden marquetry flooring, wooden laminate flooring and carpeted areas. Care should be taken when moving between different types of flooring for the reason mentioned above.

Displays and objects

· With some exceptions, all of the objects in the collection are on open display – no ropes or glass separate the children from artefacts, painting or furniture. We therefore ask that teachers make it clear to the children that no touching of any object is allowed, and that walls, tables and other surfaces cannot be leant against.
· The majority of objects are fixed to the walls and occasionally to ceilings. Others are placed on floors but usually close to walls. Fixings for objects fixed at height are checked annually to ensure there is no risk of large objects falling onto visitors.
· Any objects to be found in the centre of rooms are firmly anchored but, again, children should be told not to touch or lean on these objects.

· The museum is dimly lit so partially sighted adults and children may struggle to view the collections without additional light. Please inform us ahead of your visit if you or your pupils require assistance.
